Director
Role Description

Definition:

Under the primary direction of the Bethlehem Farm Advisory Board and in collaboration with the Caretaker community, the Director is responsible for all aspects of Bethlehem Farm and its programs.  The Director serves as the Advisory Board’s liaison to the Caretaker community in the implementation of the mission of the Farm and is accountable to the Advisory Board for the decisions and actions of the Caretaker community.

Accountability
· Serves as the liaison between the caretakers and the Advisory Board

· Attends all BF Advisory Board meetings and committee meetings as needed

· Communicates regularly with the Bethlehem Farm Advisory Board through monthly Farm Reports and other correspondence

· Works closely with the Chair of the Bethlehem Farm Advisory Board

· Works with the Bethlehem Farm Advisory Board in the development and implementation of long and short range plans to further the Farm’s mission 

Administration

· Attends to the legal obligation of all Bethlehem Farm operations including, but not limited to, IRS compliance, state not-for-profit status, insurance requirements and contracts with families 

· Implements Bethlehem Farm policies and procedures 

· Communicates with diocesan officials to maintain a positive relationship

· Monitors monthly income and expenses and reviews annual audit 

Community and Public Relations

· With the Project Coordinator and Community Outreach caretaker, maintain positive relationships with area social service agencies 

· Act as an advocate for the people of Summers County 

· Provide written communication of Bethlehem Farm projects and concerns through newsletter articles and special appeals 

Personnel Management

· Ensures that the Caretaker community is functioning as an integrated whole and  updates role descriptions and interactions accordingly
· Leads the Caretaker community in regular meetings

· Oversees the work of the Caretaker community 

· Works with Project Coordinator on family selection and community service

· Works with the Development Director on the overall resource development plan

· Works with the Community Facilitator on human resource issues

· Works with the Office Manager to ensure sound financial planning and reporting

· Upholds Christian standards and values as described in “Responsibilities of Community Members” in the Bethlehem Farm Community Handbook 

Qualifications
· Appropriate masters degree or equivalent work experience in supervision and agency management 

· Working knowledge of Catholic Church teachings especially on social justice

· Strong written and oral communication skills

· Proven ability in public relations

· Open to living a close committed community life of simplicity

· Open to collaborative ministry to volunteers and the people of the area

· A Catholic of deep personal faith

· Understanding of the dynamics of a small Christian community

· A minimum of a three year commitment

