LUTHERAN VOLUNTEER CORPS

  Position Description:  Executive Director

The Executive Director of LVC is responsible for the overall direction and management of the LVC program.  The Executive Director functions as part of the LVC staff team and, with the LVC Board of Directors, is responsible for ensuring that LVC advances and upholds its mission as embodied in the mission statement.  This is a full-time position based in Washington, DC.

Board Relations
The Executive Director is responsible for ensuring that LVC receives appropriate support, guidance, and supervision from its Board of Directors and that the relationship between the Executive Director and the board is nurtured and strengthened.

--
Works to see that the Board of Directors fulfills its legal, organizational, and public role in the context of LVC’s mission.

--
Coordinates, along with the President of the Board of Directors, the Board’s records, minutes, reports, and developments.

--
Assists in the recruitment and evaluation of board members.

--
Acts as liaison between the staff and the Board of Directors.

Personnel

The Executive Director is responsible for hiring, firing, and supervising staff. Consistent with LVC’s values, generally, and in order to recruit and retain the highly motivated staff LVC requires, the Executive Director will foster a supportive, caring working environment in which staff are empowered to do their best work and are treated as respected members of the LVC family. The Executive Director will also:

--
Ensure that staff receive appropriate training and professional growth opportunities.

--
Conduct performance reviews of all staff members at least once per year.

--
Set staff salaries.
Fiscal Management

The Executive Director has overall responsibility for ensuring the fiscal integrity of the LVC program over the short and long term.  

--
Prepares and gains approval of annual budget.

--
Monitors overall income and expenditures.

--
Responsible for bookkeeping and auditing process, including deposits, billings and other incoming funds.

--
Arranges annual audit of LVC finances.

Fundraising

The Executive Director has overall responsibility for ensuring that LVC has a growing fund base to support its mission.

--
Works with the Development Director to set income goals and ensure reliable funding sources.

--
As the principal spokesperson for LVC in all of its many constituencies, supports the Development Director in development efforts.

--
Assists the Board of Directors and the Development Director in identifying and developing new funding sources, as well as in maintaining existing sources.

Long-Range Planning
The Executive Director has overall responsibility to ensure that LVC plans for its future growth in accordance with its mission statement.

--
With the Board of Directors and LVC staff, coordinates research and development of expansion plans.

--
Works in collaboration with the “Journey to Inclusive Community” (JIC) committee as well as local and national organizational allies to continue and further the JIC in relation to the LVC mission.

--
Initiates and develops new programs and resources.

Program Operations:  Volunteers

The Executive Director has overall responsibility for providing consistent, high quality support and programming to the volunteers and their communities during each program year.

--
Provides support and guidance to staff who support and develop programs, and evaluate volunteers and communities.

--
Leads staff in planning yearly orientation.

--
Supports local staff in planning, scheduling, and leading retreats for volunteers throughout the year.

--
Develops and strengthens program support structure, including Local Support Committees and Sustaining Congregations.

--
Encourages growth in volunteers in LVC tenets and in developing their own spirituality.

Program Operations:  Placements  

The Executive Director has overall responsibility for ensuring that the LVC program has an appropriate number and range of placements.

--
Acts as liaison between placements, staff, and Board of Directors regarding the placement approval process.

Community/Public Relations

The Executive Director serves as the overall public spokesperson for the organization on a national level as well as encouraging and ensuring LVC’s accountability to the community agencies and people they serve.

--
Ensures that the organization and its mission, program, and services are consistently presented in a strong positive image to relevant stakeholders.

--
Responsible, together with the Development Director, for ensuring that LVC and its mission remain highly visible within the Lutheran Church.

--
Coordinates relationships with Local Support Committees and Sustaining Congregations, including pastors, church councils, their committees, and other staff.

--
Establishes and nurtures working relationships with church leaders, synods, seminaries, the Corporation for National and Community Service, other volunteer programs, colleges, and likeminded associations and advocacy groups.

Accountability
The Executive Director reports to the Board of Directors.  Accountability is facilitated through an annual job performance review.
Qualifications

A strong personal commitment to the mission of the Lutheran Volunteer Corps. Experience in social justice work and commitment to LVC’s three tenets—social justice, community, and simplicity. Experience as participant and/or leader of service/internship–type program beneficial.

Ability to articulate the teachings of Jesus in a manner that is respectful of both Christian and other religious traditions. Participation in a local community of faith or in some form of spiritual expression is preferred. Practical experience working with a variety of church structures, customs, and polities.  Strong knowledge of and experience with Lutheranism desirable. 

Strengths in the following: representational skills, supervision and delegation, interpersonal skills, conflict management, internal operations, team-building and collegiality, staff empowerment, computer skills, fiscal management and fundraising in the nonprofit sector. Ability to travel 4–5 weeks per year expected.

The LVC Board of Directors makes decisions by consensus.  LVC’s Executive Director must understand this decision-making model and be comfortable working within it. 

LVC has just acquired 501(c)(3) status. Therefore, one of the most important responsibilities of the new Executive Director will be managing this transition. 

In the course of becoming a 501(c)(3) organization, LVC significantly revised its board structure. Therefore, one of the challenges of the new Executive Director will be assisting the Board of Directors in making the new board structure work effectively.

The Lutheran Volunteer Corps is committed to principles of inclusiveness and diversity.  Persons of color and whose first language is other than English are encouraged to apply.

Benefits

Salary:  $50,000 to $55,000 depending on experience 
Health Coverage:  personal
Vacation: three weeks per year plus holidays
Other: casual working environment; flextime; smoke-free environment
To Apply

Submit resume with cover letter and names and contact information of three references by email to searchcommittee@lvchome.org. In the cover letter, address in some detail your experience and demonstrated competence with respect to each of the core responsibilities listed in the position description. Also, to the extent you have not already done so, explain how you have demonstrated the qualifications listed for the position. Attachments in Word only. Telephone inquiries are discouraged.  Organizational information is available at www.lvchome.org. Search is open until position is filled.
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