
JOB DESCRIPTION

Marketing and Recruitment Coordinator

Good Shepherd Volunteers

JOB SUMMARY
The Marketing and Recruitment Coordinator leads the recruitment and selection process of domestic and international long-term volunteers, designs and implements creative marketing efforts, and maintains and develops relationships with alumni of Good Shepherd Volunteers.
Mission Statement:

Good Shepherd Volunteers collaborates with the Sisters of the Good Shepherd to provide full-time volunteers with the opportunity to work in social service ministries and to use their God-given talents serving women, adolescents, and children affected by poverty, violence, and neglect.  Developing relationships with the marginalized of our world empowers volunteers to grow in knowledge and faith that inspire them to lead lives seeking justice.

Position:
Marketing and Recruitment Coordinator
Job Responsibilities:


· Assist GSV team in successfully achieving strategic plan with specific emphasis on the areas of marketing, communications, and alumni development

· Lead recruitment, screening, and placement of volunteers in the U.S. and South America
· Develop relationships with college campus personnel through recruitment visits

· Prepare and execute presentations at volunteer service fairs on college campuses

· Seek relationships with GSV alumni, organize and implement regional alumni gatherings

· Lead all marketing efforts for the organization including website development, newsletter publication, and other publicity resources

· Assist GSV team in planning and implementing quarterly retreats for volunteers

· Assist with the upkeep of GSV donor and alumni database, E-tapestry
· Serve on GSV board committees as assigned

Job Qualifications:

· B.A./B.S. degree required
· Excellent oral and written communication skills

· Strong organizational and interpersonal skills

· Proficient skills in MS Office, Word, Publisher, Power Point, Excel

· Ability to think creatively and constructively

· Good team player

· Ability to travel in the U.S.
· Prior long-term volunteer experience preferred
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